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Job	
  Title:	
   	
  
Date:	
  	
  	
  
	
  
Job	
  Description:	
  
1. Summary	
  of	
  Functions:	
  

	
  
2. Major	
  duties	
  and	
  responsibilities:	
  

	
  
3. Occasional	
  duties:	
  

	
  
4. Organizational	
  Relationship:	
  
**Reports	
  directly	
  to	
  the	
  	
  
**	
  Provided	
  direct	
  supervision	
  to	
  the	
  following	
  positions:	
  
	
  	
  	
  	
  	
  1.	
  	
  
	
  	
  	
  	
  	
  2.	
  
	
  
	
  

Job	
  Location:	
  	
  
	
  
Employment	
  Status:	
   Full-­‐time/Part-­‐time	
  
	
  
Specialized	
  knowledge	
  and	
  skills:	
  
	
  
	
  
What	
  continuing	
  education	
  experiences/requirements	
  are	
  
required?	
  


